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1. Project Background

(What has the client hired you to do? What basic information do you have on the project?)

2. Scope of Work

(Provide a detailed description of what you will do. A bulleted list is a good way to clearly describe to the client your step by step procedures.)

3. Cost of Work 

(Research costs Online. These can be basic estimates.)

4. Project Deliverables

(What will you provide to the client at the end of the project?)

5. Project Timetable

(Include estimates of when each part of the project will be completed.)
